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The Rules

of the

Weston Creek Men’s Shed Incorporated


(To be used in conjunction with The Management Guidelines & The Forms)









(Weston Creek Men’s Shed is Incorporated under the 
ACT Associations Incorporation Act 1991, Number A05526)
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[bookmark: _Toc328923779][bookmark: _Toc328923969][bookmark: _Toc328924171][bookmark: _Toc328924559][bookmark: _Toc328925044][bookmark: _Toc328925282]

[bookmark: _Toc328904687][bookmark: _Toc328922880][bookmark: _Toc328923780][bookmark: _Toc328923970][bookmark: _Toc328924172][bookmark: _Toc328924560][bookmark: _Toc328925045][bookmark: _Toc328925283][bookmark: _Toc145950317]Name
The name of the Association shall be the Weston Creek Men’s Shed Incorporated, hereinafter called “the WCMS”.

[bookmark: _Toc145950318]Financial Model
The WCMS is conceived as a “Not for Profit” organisation.
Funding is raised through:
Fund raising events
Grants, Government and Non-Government
Donations.
There are no employed positions within the organisation structure.
The Committee may elect to pay for external services as required. Paid services are listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328904688][bookmark: _Toc328922881][bookmark: _Toc328923781][bookmark: _Toc328923971][bookmark: _Toc328924173][bookmark: _Toc328924561][bookmark: _Toc328925046][bookmark: _Toc328925284][bookmark: _Toc145950319]Objects

The WCMS is established to be a charity whose purpose is to advance the health and welfare of men in the community. The WCMS seeks to:

1. improve the health of men who are at risk of health issues arising from loneliness and isolation.
facilitate programs that address mental, physical and emotional health issues in men.
provide meaningful activities where men can participate in the company of others to relieve isolation and loneliness.
undertake charitable activities for the benefit of the broader community.

[bookmark: _Toc302661571][bookmark: _Toc328904689][bookmark: _Toc328922882][bookmark: _Toc328923782][bookmark: _Toc328923972][bookmark: _Toc328924174][bookmark: _Toc328924562][bookmark: _Toc328925047][bookmark: _Toc328925285][bookmark: _Toc145950320]Definitions
Section:	Means a “Numbered and Named” paragraph of the Rules or the Act.
The Rules:  	Means “The Rules of the WCMS”.
Committee: 	Means the Committee of Management of the WCMS as elected in accordance with Section 16.
Office Bearer:	Means a member of the Committee as mentioned in Section 16(1)(a).
Committee Member:	Means a Member of the Committee, as mentioned in Section 16(1)(b).
Executive:	Means an Office Bearer of the Committee as mentioned in Section 16(1)(a).
General Meeting:	Means a General Meeting of the Members of the WCMS convened in accordance with these Rules.
Member:	Means a Member of the WCMS, pursuant to these Rules.
ACT:	Means the Australian Capital Territory.
AccessCanberra:	Is the overarching Department of the ACT Government that includes the registering, controlling, and monitoring of Incorporated Associations.
The Act: 	Means the A C T Associations Incorporation Act 1991.
Special Resolution:	Means a Resolution, submitted to Members of the WCMS at a General Meeting, which shall need to be passed by the specified majority, as required by Section 70 of the Act, and in accordance with these Rules.
Month:	Means a calendar month.
Financial Year:  	Means the year starting on 1st July and ending on 30th June the following year.
Secretary:	Means the person holding Office under these Rules as Secretary of the WCMS or, if no such person holds that office, the Public Officer of the WCMS.
The Regulation:  	Means the Associations Incorporation Regulation 1991.
Books:	The Books of the Association are constituted by a collection of paper-based and electronic document. There are no physical books as such.
WCMS	WCMS is the acronym for the Weston Creek Men’s Shed Incorporated.

In these Rules, a definition applies except so far as the contrary intention appears (see Legislation Act, Section 155).

[bookmark: _Toc302661572][bookmark: _Toc328922883][bookmark: _Toc328923783][bookmark: _Toc328923973][bookmark: _Toc328924175][bookmark: _Toc328924563][bookmark: _Toc328925048][bookmark: _Toc328925286]Application of Legislation Act 2001. The Legislation Act 2001 applies to these Rules in the same way as it would if the Rules were an instrument made under the Act.

[bookmark: _Toc302661574][bookmark: _Toc328922884][bookmark: _Toc328923785][bookmark: _Toc328923975][bookmark: _Toc328924177][bookmark: _Toc328924565][bookmark: _Toc328925050][bookmark: _Toc328925288][bookmark: _Toc145950321]Membership Qualifications
1. [bookmark: _Toc302661575]A person is qualified to be a Member of the WCMS if:
1. The person is a person, as defined in the Act, Section 21(2), who was a Member of the WCMS prior to Incorporation under the Act, and continues to remain a Member of the WCMS following Incorporation; or
The person is a person as defined in the Rules of the Australian Men’s Shed Association (AMSA), and has applied for Membership in accordance with Section 6(1) of the Rules of the WCMS; and
The person agrees to abide by the Rules of the WCMS and has been accepted for Membership of the WCMS by the Committee.
[bookmark: _Toc328922885][bookmark: _Toc328923786][bookmark: _Toc328923976][bookmark: _Toc328924178][bookmark: _Toc328924566][bookmark: _Toc328925051][bookmark: _Toc328925289][bookmark: _Toc302661576]
[bookmark: _Toc145950322]Application for Membership
1. An Application by a person seeking Membership of the WCMS shall be made in writing, on the Application Form listed in The Forms, an addendum to these Rules.  By doing so the Applicant shall agree to accept the Rules as determined by the WCMS.
The duly signed Application Form shall be lodged with any member of the Executive Committee.
When the application has been approved by a minimum of at least two members of the Committee, the Applicant shall be notified of the Acceptance and requested to pay, within 28 days after receipt of the notification, any Membership Fee that is payable in accordance with Section 11.
The Secretary shall, after payment by the Applicant of the Fee mentioned in Section 6(3)  within the period mentioned in that Subsection, enter the Applicant’s name and personal details in the Register of Members and, on the name being so entered, the Applicant becomes a Member of the WCMS.

[bookmark: _Toc145950323]Membership Entitlements not Transferable
[bookmark: _Toc302661577]A right, a privilege, or an obligation that a person has because of being a Member of the WCMS, cannot be transferred, or transmitted, to another person, and terminates on cessation of the person’s Membership.

[bookmark: _Toc328922886][bookmark: _Toc328923787][bookmark: _Toc328923977][bookmark: _Toc328924179][bookmark: _Toc328924567][bookmark: _Toc328925052][bookmark: _Toc328925290][bookmark: _Toc145950324]Honorary Life Membership
1. Honorary Life Membership shall only be bestowed in recognition of Special Services to the WCMS, and not by payment, by or on behalf of the Member, of an additional fee.
1. The Election of an Honorary Life Member shall be by a Special Resolution, presented to a General Meeting, in accordance with Section 30(2)(b), by at least a three-quarters majority vote of the Members of the WCMS present at that Meeting.
1. Honorary Life Members are thereafter exempt from Membership Fees but are eligible to vote and/or stand for election to the Committee.

[bookmark: _Toc328922887][bookmark: _Toc328923788][bookmark: _Toc328923978][bookmark: _Toc328924180][bookmark: _Toc328924568][bookmark: _Toc328925053][bookmark: _Toc328925291][bookmark: _Toc145950325]Cessation of Membership
1. A person ceases to be a Member of the WCMS if the person:
1. Dies
Resigns from Membership of the WCMS
Is expelled from the WCMS
Fails to renew their Membership within the prescribed period following the date when the Membership Fees become payable, refer to Section 11.
Once a person has ceased to be a Member of the WCMS, that person’s name and personal details shall be removed from the Register of Members.

[bookmark: _Toc302661578][bookmark: _Toc328922888][bookmark: _Toc328923789][bookmark: _Toc328923979][bookmark: _Toc328924181][bookmark: _Toc328924569][bookmark: _Toc328925054][bookmark: _Toc328925292][bookmark: _Toc145950326]Resignation of Membership
1. A Member of the WCMS may resign their Membership of the WCMS by giving Notice, in writing or verbally, to any member of the Committee.
Resignation from the Association will be effective immediately, unless an alternate period of notice is arranged between the Member and the Committee Member.
The Secretary shall be informed in writing of any resignation received.
The Member’s name and personal details shall be removed from the Register of Members as soon as possible after the resignation comes into effect.
[bookmark: _Toc302661579]
[bookmark: _Toc328922889][bookmark: _Toc328923790][bookmark: _Toc328923980][bookmark: _Toc328924182][bookmark: _Toc328924570][bookmark: _Toc328925055][bookmark: _Toc328925293][bookmark: _Toc145950327]Fees
1. [bookmark: _Toc302661580]Membership Fees:
1. The Membership Fees of the WCMS shall be determined by a resolution of the Committee. Sixty (60) days’ notice shall be given of any change in fees prior to 1st July.
1. Membership Fees shall become payable on 1st July in each calendar year
The Membership Fee must be paid within the prescribed time as determined by the Committee and listed in the Management Guidelines, refer to Section 49
A member failing to pay the Membership Fee within the prescribed time will be deemed to have resigned from the WCMS, refer Section 9
Any member deemed to have resigned due to their failure to pay the Membership Fee must be Served a Notice of this determination in accordance with Section 43.
For a person who becomes a Member between 1st January and 31st March, in each calendar year, the Membership Fee payable shall be half the Annual Membership Fee
For a person who becomes a Member after 31st March, in each calendar year, the Membership Fee payable shall be as determined by the Committee
The applicable fees are listed in the Management Guidelines, refer to Section 49.
Other Fees:
1. All other Fees of the WCMS shall be determined by a resolution of the Committee as and when required.
1. All other fees are listed in The Management Guidelines, refer to Section 49.

[bookmark: _Toc328922890][bookmark: _Toc328923791][bookmark: _Toc328923981][bookmark: _Toc328924183][bookmark: _Toc328924571][bookmark: _Toc328925056][bookmark: _Toc328925294][bookmark: _Toc145950328]Members’ Liabilities
The liability of a Member to contribute towards the payment of the debts and liabilities of the WCMS or the costs, charges, and expenses of the winding up of the WCMS is limited to the amounts unpaid by the Member in relation to Membership Fees as required by Section 11.

[bookmark: _Toc302661581][bookmark: _Toc145950329]Disciplining of Members
1. If the Committee is of the opinion that a Member:
1. has persistently refused or neglected to comply with a provision of these Rules; or
has persistently and wilfully acted in a manner prejudicial to the interests of the WCMS
the Committee may, by resolution:
expel the Member from the WCMS; or
suspend the Member from the rights and privileges of membership of the WCMS for a specified period that the committee may impose; or 
request the Member to resign his membership.
A resolution of the Committee under Section 13(1) is of no effect unless the Committee, at a meeting held not earlier than 14 days and not later than 28 days after service on the Member of a notice under Section 13(3), confirms the resolution in accordance with this section.
If the Committee passes a resolution under Section 13(1), the Secretary must, as soon as practicable, serve a written notice on the Member:
1. setting out the resolution of the Committee and the grounds on which it is based
stating that the member may address the Committee at a Meeting to be held not earlier than 14 days and not later than 28 days after service of the notice
stating the date, place, and time of that Meeting
informing the Member that the Member may do either or both of the following:
1. attend and speak at that Meeting
submit to the Committee at or before the date of that Meeting written representations relating to the resolution.
Subject to the Act, Section 50, at a Meeting of the Committee mentioned in Section 13(2), the Committee must:
1. give to the Member mentioned in Section 13(1) an opportunity to make oral representations
give due consideration to any written representations submitted to the Committee by that Member at or before the meeting
by resolution decide whether to confirm or to revoke the resolution of the Committee made under Section 13(1).
If the Committee confirms a resolution under Section 13(4), the Secretary must, within 7 days after that confirmation, by written notice inform the Member of that confirmation and of the Member’s right of appeal under Section 14.
A resolution confirmed by the Committee under Section 13(4) does not take effect:
1. until the end of the period within which the Member is entitled to appeal against the resolution if the Member does not exercise the right of appeal within that period; or
if within that period the Member exercises the right of appeal - unless and until the WCMS confirms the resolution in accordance with Section 14(4).

[bookmark: _Toc302661582][bookmark: _Toc145950330]Right of Appeal of Disciplined Member
1. A Member may appeal to the WCMS in General Meeting against a resolution of the Committee that is confirmed under Section 13(4), within 7 days after notice of the resolution is served on the member, by lodging with the Secretary a notice to that effect.
On receipt of a notice under Section 14(1), the Secretary must notify the Committee which must call a General Meeting of the WCMS to be held within 21 days after the date when the Secretary received the notice or as soon as possible after that date.
Subject to the Act, Section 50, at a General Meeting of the WCMS called under Section 14(2):
1. no business other than the question of the appeal may be transacted
the Committee and the Member must be given the opportunity to make representations in relation to the appeal orally or in writing, or both
the Members present must vote by secret ballot on the question of whether the resolution made under Section 13(4) should be confirmed or revoked.
If the Meeting passes a special resolution in favour of the confirmation of the resolution made under Section 13(4), that resolution is confirmed.

[bookmark: _Toc302661584][bookmark: _Toc328922892][bookmark: _Toc328923793][bookmark: _Toc328923984][bookmark: _Toc328924186][bookmark: _Toc328924574][bookmark: _Toc328925059][bookmark: _Toc328925297][bookmark: _Toc145950331]Powers of Committee
1. The Committee of the WCMS, subject to the Act, the Regulation, these Rules, and to any Resolution passed by the WCMS in General Meeting, shall:
1. Control and manage the affairs of the WCMS
Exercise all functions that may be exercised by the WCMS, other than those functions that are required by these Rules to be exercised by the WCMS in General Meeting
Have power to perform all acts and do all things that appear to the Committee to be necessary, or desirable, for the proper management of the affairs of the WCMS
Interpret the meaning of these Rules, and any other matter relating to the affairs of the WCMS on which these Rules are silent, provided that such interpretations are not inconsistent with, or contrary to, any existing legislation
Appoint a Member of the WCMS, who is a resident of the ACT, and who may also be a Member of the Committee, to be the Public Officer of the WCMS, in accordance with Section 57 of the Act, for the purposes of the Act
If the Public Officer role becomes vacant, appoint a new Public Officer within 14 days.
The only Members of the WCMS who are authorised to speak on behalf of the WCMS are the President, Vice-President, or another Member authorised, from time to time, by the President, Vice-President, and/or the Committee.

[bookmark: _Toc302661585][bookmark: _Toc328922893][bookmark: _Toc328923794][bookmark: _Toc328923985][bookmark: _Toc328924187][bookmark: _Toc328924575][bookmark: _Toc328925060][bookmark: _Toc328925298][bookmark: _Toc145950332][bookmark: _Toc302661586]Constitution of Committee and Membership
1. The Committee of the WCMS shall consist of:
1. The Office Bearers, or Executive Committee
1. The President
The Vice-President
The Treasurer
The Secretary
Four “Member” Committee Members.
Each Member of the Committee shall be elected in accordance with Section 17.
A vacancy on the Committee may be filled in accordance with Section 16(5).
Each Member of the Committee holds office, subject to these Rules, until the conclusion of the Annual General Meeting following the date of the Member’s election or appointment but is eligible for re-election.
 If a position on the Committee, including that of an Office Bearer, becomes vacant mid-term, the Committee may appoint a Member of the WCMS to fill that vacancy and the Member so appointed shall hold office from the date of the appointment in accordance with Section 16(4).  If an existing Office Bearer, or a Committee Member, is appointed to the vacant position of an Office Bearer, then that Member of the Committee must relinquish their current position on the Committee, in accordance with Section 17(7).

[bookmark: _Toc328922894][bookmark: _Toc328923795][bookmark: _Toc328923986][bookmark: _Toc328924188][bookmark: _Toc328924576][bookmark: _Toc328925061][bookmark: _Toc328925299][bookmark: _Toc145950333]Election of Committee Members
1. Nominations of candidates for election as Office Bearers, or as Committee Members, of the WCMS:
1. Shall be made in writing, signed by two Members of the WCMS and accompanied by the written consent of the candidate (which shall be endorsed on the Nomination Form)
Shall be given to the Secretary of the WCMS not less than 7 days before the date fixed for the Annual General Meeting at which the election is to take place.
If insufficient nominations are received to fill all vacancies on the Committee, then the nominated candidates shall be taken to be elected.  Further nominations may be received at the Annual General Meeting.
If insufficient further nominations are received, any vacant positions remaining on the Committee shall be taken to be vacancies.
If the number of nominations received is equal to the number of vacancies to be filled, then the nominated candidates shall be taken to be elected.
If the number of nominations received exceeds the number of vacancies to be filled, a ballot shall be held.
The ballot for the election of Office Bearers and Committee Members shall be conducted at the Annual General Meeting in the way the Committee may direct.
A person is ineligible to simultaneously hold more than one position on the Committee.
All persons elected to the Committee shall be Members of the WCMS.
[bookmark: _Toc302661587]
[bookmark: _Toc328922895][bookmark: _Toc328923796][bookmark: _Toc328923987][bookmark: _Toc328924189][bookmark: _Toc328924577][bookmark: _Toc328925062][bookmark: _Toc328925300][bookmark: _Toc145950334]Duties of the Secretary
1. The Secretary must keep minutes of:
all elections and appointments of Office-Bearers and Ordinary Committee Members
the names of members of the Committee present at a Committee Meeting or a General Meeting
all proceedings at Committee Meetings and General Meetings.
Minutes of proceedings at a meeting must be signed by the person presiding at the meeting or by the person presiding at the next succeeding meeting.
Any other duties that may be prescribed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc145950335]Duties of the Treasurer
1. The Treasurer of the WCMS must:
1. Collect and receive all amounts owing to the WCMS and make all payments authorised by the WCMS
Keep correct accounts and books showing the financial affairs of the WCMS with full details of all receipts and expenditure connected with the activities of the WCMS.
Any other duties that may be prescribed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc302661588][bookmark: _Toc328922896][bookmark: _Toc328923797][bookmark: _Toc328923988][bookmark: _Toc328924190][bookmark: _Toc328924578][bookmark: _Toc328925063][bookmark: _Toc328925301][bookmark: _Toc145950336]Responsibilities and Duties of Office Bearers and Committee Members
1. Each of the Office Bearers has a responsibility to all the Members of the WCMS to ensure that the management of the WCMS shall be performed in accordance with Section 15.
Each of the Committee Members has a responsibility to all the Members of the WCMS to ensure that they shall assist the Office Bearers with the management of the WCMS in accordance with Section 15.
Duties that are allocated to any of the Office Bearers or Committee Members may be detailed in the Management Guidelines of the WCMS.
Any other duties that may be prescribed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328922897][bookmark: _Toc328923798][bookmark: _Toc328923989][bookmark: _Toc328924191][bookmark: _Toc328924579][bookmark: _Toc328925064][bookmark: _Toc328925302][bookmark: _Toc145950337]Responsibilities and Duties of the Public Officer
1. The Public Officer of the WCMS has a responsibility to ensure that:
1. A copy of these Rules is lodged with the Registrar-General in accordance with Section 30 of the Act
A copy of the Annual Return, as defined in Section 47, is lodged in accordance with Section 79 of the Act
All other documentation, as prescribed in the Act, is provided in a timely manner.
When the Public Officer position becomes vacant, a new Public Officer must be appointed within 14 days, and the Form A5 must be submitted within 30 days.
The full name and details of the Public Officer shall be listed in the Management Guidelines of the WCMS, refer to Section 49.
All Duties of the Public Officer are as detailed in the Management Guidelines of the WCMS, refer to Section 49.

[bookmark: _Toc302661589][bookmark: _Toc328922898][bookmark: _Toc328923799][bookmark: _Toc328923990][bookmark: _Toc328924192][bookmark: _Toc328924580][bookmark: _Toc328925065][bookmark: _Toc328925303][bookmark: _Toc145950338]Committee Vacancies
1. A vacancy in the Office of a Member of the Committee happens if the Member:
1. Dies
Ceases to be a Member of the WCMS
Resigns the Office
Is removed from Office under Section 23
Becomes bankrupt or personally insolvent
Suffers from mental or physical incapacity
Is disqualified from Office under the Act, Section 63 (1)
Is subject to a disqualification order under the Act, Section 63A	
Is absent, without the consent of the Committee, from three (3) consecutive Committee Meetings.
The Committee may fill any position that becomes vacant, pursuant to Section 22(1), in accordance with Section 16(5).

[bookmark: _Toc302661590][bookmark: _Toc328922899][bookmark: _Toc328923800][bookmark: _Toc328923991][bookmark: _Toc328924193][bookmark: _Toc328924581][bookmark: _Toc328925066][bookmark: _Toc328925304][bookmark: _Toc145950339]Removal of Committee Members
The WCMS in General Meeting may, by resolution, subject to the Act, Section 50, remove any Member of the Committee from the Office of Member of the Committee before the end of the Member’s Term of Office.  The prescribed process for this action shall follow those outlined in Sections 13 and 14 of these Rules.

[bookmark: _Toc302661591][bookmark: _Toc328922900][bookmark: _Toc328923801][bookmark: _Toc328923992][bookmark: _Toc328924194][bookmark: _Toc328924582][bookmark: _Toc328925067][bookmark: _Toc328925305][bookmark: _Toc145950340]Committee Meetings and Quorum
1. The Committee of the WCMS shall meet at least six (6) times in each calendar year at the place, date, and time that the Committee may decide.
Any Member of the Committee may call additional meetings of the Committee.
Oral or written notice of a Committee Meeting shall be given by the Secretary to each Member of the Committee at least 48 hours (or any other period that may be determined by the Members of the Committee) before the time appointed for the holding of the Meeting.
Notice of a Meeting given under Section 24(3) shall specify the general nature of the business to be transacted at the Meeting and no business other than that business may be transacted at the meeting, except business that the Committee Members present at the meeting unanimously agree to treat as urgent business.
Any five (5) Members of the Committee constitute a quorum for the transaction of the business at any Committee Meeting.
The Committee cannot transact any business unless a quorum is present and, if within half an hour after the time appointed for the Meeting a quorum is not present, the Meeting stands adjourned to a place, date and time as determined by the Committee Members present.
If at the adjourned Meeting a quorum is not present within half an hour after the time appointed for the Meeting, then the Meeting is dissolved.
At Meetings of the Committee:
1. The President, or, if the President is absent, or if the President declines to preside, the Vice-President shall preside; or
If the President and the Vice-President are absent, or that both decline to preside, one of the remaining Members of the Committee shall be chosen by the Members present to preside.

[bookmark: _Toc302661592][bookmark: _Toc328922901][bookmark: _Toc328923802][bookmark: _Toc328923993][bookmark: _Toc328924195][bookmark: _Toc328924583][bookmark: _Toc328925068][bookmark: _Toc328925306][bookmark: _Toc145950341]Delegation by Committee to Subcommittee
1. The Committee may delegate, in writing, to one (1) or more Subcommittees (consisting of one or more Members of the WCMS) that the Committee considers appropriate, the exercise of the functions of the Committee that are specified in the instrument, other than: 
1. This power of delegation; and
Any function that is imposed on the Committee by the Act, by any other ACT law, or by resolution of the WCMS in General Meeting.
The functions delegated to a Subcommittee, under this Section, may be exercised by that Subcommittee, from time to time, whilst the delegation remains unrevoked, in accordance with the terms of the delegation.
A delegation under this Section may be made subject to any conditions or limitations about the exercise of any function, or about time, or circumstances that may be specified in the instrument of delegation.
Despite any delegation under this Section, the Committee may continue to exercise any function delegated.
Any act or thing done or suffered by a Subcommittee, acting in the exercise of a delegation under this Section, has the same force and effect as it would have if it had been done or suffered by the Committee.
The Committee may, in writing, revoke wholly or in part any delegation under this section.
A Subcommittee may meet and adjourn, as it considers appropriate.
Any Subcommittee delegated under this Section must be listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc302661593][bookmark: _Toc328922902][bookmark: _Toc328923803][bookmark: _Toc328923994][bookmark: _Toc328924196][bookmark: _Toc328924584][bookmark: _Toc328925069][bookmark: _Toc328925307][bookmark: _Toc145950342]Committee Voting and Decisions
1. The resolution of disputed decisions at all Committee, or Subcommittee meetings of the WCMS shall be as determined in accordance with Section 48.
A question arising at a Committee, or Subcommittee, meeting shall be decided by a simple majority of votes of Members present at the Committee, or Subcommittee, Meeting.
Each Member present at a Committee or Subcommittee meeting, including the person presiding at the Meeting, is entitled to one (1) vote but, if the votes on any question are equal, the person presiding may exercise a second or casting vote.

[bookmark: _Toc302661595][bookmark: _Toc328922903][bookmark: _Toc328923804][bookmark: _Toc328923996][bookmark: _Toc328924198][bookmark: _Toc328924586][bookmark: _Toc328925071][bookmark: _Toc328925309][bookmark: _Toc145950343]Annual General Meetings - Holding of
1. The WCMS shall, at least once in each calendar year and within five (5) months after the end of the financial year of the WCMS, hold an Annual General Meeting of its Members. 
Section 27(1) has effect subject to the powers of the Registrar-General under the Act, Section 120 in relation to extensions of time.
[bookmark: _Toc302661596]
[bookmark: _Toc328922904][bookmark: _Toc328923805][bookmark: _Toc328923997][bookmark: _Toc328924199][bookmark: _Toc328924587][bookmark: _Toc328925072][bookmark: _Toc328925310][bookmark: _Toc145950344][bookmark: OLE_LINK76][bookmark: OLE_LINK77]Annual General Meetings - Calling of, and Business at
1. The Annual General Meeting (AGM) of the WCMS shall, subject to the Act, be called on the date and at the place and time that the Committee considers appropriate.
[bookmark: OLE_LINK74][bookmark: OLE_LINK75]In addition to any other business that may be transacted at an AGM, the business of an AGM shall be:
1. To confirm the Minutes of the last AGM, and of any General Meeting held since that AGM
To receive and consider the signed documents of the Annual Return, as required by the Act, and in accordance with Section 47 (Annual Return)
To appoint an Auditor, for the following year, in accordance with Section 46
To elect the Members of the Committee, in accordance with Section 17.
An AGM shall be specified as such in the Notice calling the Meeting in accordance with Section 29 (Notice of Meetings).
An AGM shall be conducted in accordance with the provisions of these Rules.

[bookmark: _Toc302661597][bookmark: _Toc328922905][bookmark: _Toc328923806][bookmark: _Toc328923998][bookmark: _Toc328924200][bookmark: _Toc328924588][bookmark: _Toc328925073][bookmark: _Toc328925311][bookmark: _Toc145950345]General Meetings - Calling of
1. The Committee may, whenever it considers appropriate, call a General Meeting of the WCMS.
The Committee shall, on a request in writing by not less than 5% of the total number of Members, call a General Meeting of the WCMS.
A request by Members for a General Meeting, in accordance with Section 29(2):
1. Shall state the purpose or purposes of the meeting
Shall be signed by the Members making the request
Shall be lodged with the Secretary of the WCMS
May consist of several documents in a similar form, each signed by one (1) or more of the Members making the request.
If the Committee fails to call a General Meeting within one (1) month after the date when a request by Members for the meeting is lodged with the Secretary, any one (1) or more of the Members who made the request may call a General Meeting to be held not later than three (3) months after that date.
[bookmark: _Toc302661598][bookmark: _Toc328922906][bookmark: _Toc328923807][bookmark: _Toc328923999][bookmark: _Toc328924201][bookmark: _Toc328924589][bookmark: _Toc328925074][bookmark: _Toc328925312]A General Meeting called by a Member, or Members, mentioned in Section 29(4), shall be called as nearly as is practicable in the same way, as General Meetings are called by the Committee, and any Member who thereby incurs expense is entitled to be reimbursed by the WCMS for any reasonable expense so incurred.

[bookmark: _Toc145950346]Notice of General Meetings
1. [bookmark: _Toc302661599]The Secretary shall give Notice of any General Meeting of the WCMS, in writing, to each Member, at their relevant contact address, in accordance with Section 43.
The Notice for each General Meeting shall specify the place, date and time, and the nature of the proposed business that shall only be transacted at that Meeting:
1. If the nature of the business to be dealt with at a General Meeting does not require a Special Resolution of the WCMS, the Notice shall be sent at least 14 days before the specified date of that Meeting
If the nature of the business to be dealt with at a General Meeting does require a Special Resolution of the WCMS, the Notice shall be sent at least 21 days before the specified date of that Meeting, and shall include details of the Special Resolution
If the meeting is to be the Annual General Meeting of the WCMS, the Notice shall be sent at least 21 days before the specified date of that Annual General Meeting, and, in addition to any other proposed business, shall include details of the business to be transacted at that Annual General Meeting in accordance with Section 27.
A Member desiring to bring any business before a General Meeting shall give written notice of that business to the Secretary who shall include that business in the next Notice calling a General Meeting given after receipt of the notice from the Member.

[bookmark: _Toc328922907][bookmark: _Toc328923808][bookmark: _Toc328924000][bookmark: _Toc328924202][bookmark: _Toc328924590][bookmark: _Toc328925075][bookmark: _Toc328925313][bookmark: _Toc145950347]General Meetings - Procedure and Quorum
1. No item of business may be transacted at a General Meeting unless a quorum of Members entitled to vote under these Rules is present during the time the Meeting is considering that item.
Ten (10) Members present in person, who are entitled under these Rules to vote at a General Meeting, constitute a quorum for the transaction of the business at that Meeting.
If within 30 minutes after the appointed time for the start of a General Meeting a quorum is not present:
1. The Meeting, if called on the request of Members is dissolved
In any other case, the Meeting stands adjourned to a place, date and time, as determined by the person presiding at the Meeting.  Written notice to this effect shall be given, in accordance with Section 30(1), to Members before the date to which the meeting is adjourned.
If at a Meeting, as adjourned in accordance with Section 31(3)(b), a quorum is not present within 30 minutes after the time appointed for the start of that Meeting, the Members present, being not less than five (5), constitute a quorum.  Otherwise, the Meeting is dissolved, and the matters before that Meeting shall be held over to the next General Meeting.

[bookmark: _Toc302661600][bookmark: _Toc328922908][bookmark: _Toc328923809][bookmark: _Toc328924001][bookmark: _Toc328924203][bookmark: _Toc328924591][bookmark: _Toc328925076][bookmark: _Toc328925314][bookmark: _Toc145950348]Presiding Member
1. The President, or in the absence of the President, or if the President declines to preside, the Vice-President, shall preside at each General Meeting of the WCMS.
If the President and the Vice-President are absent from a General Meeting, or that both decline to preside, the Members present shall elect one (1) of their number to preside at the meeting.

[bookmark: _Toc302661601][bookmark: _Toc328922909][bookmark: _Toc328923810][bookmark: _Toc328924002][bookmark: _Toc328924204][bookmark: _Toc328924592][bookmark: _Toc328925077][bookmark: _Toc328925315][bookmark: _Toc145950349]Adjournment of Meeting
1. The person presiding at a General Meeting at which a quorum is present may, with the consent of a majority of Members present at the Meeting, adjourn the Meeting to another place, date, and time, but no business may be transacted at an adjourned meeting other than the business left unfinished at the Meeting at which the adjournment took place.
1. If a General Meeting is adjourned for any period, the Secretary shall give notice of the recommencement of the adjourned General Meeting to each Member of the WCMS, in accordance with Section 30(1), stating the place, date and time of the Meeting and the nature of the unfinished business to be transacted at the Meeting.
[bookmark: _Toc302661602]
[bookmark: _Toc328922910][bookmark: _Toc328923811][bookmark: _Toc328924003][bookmark: _Toc328924205][bookmark: _Toc328924593][bookmark: _Toc328925078][bookmark: _Toc328925316][bookmark: _Toc145950350]Making of Decisions
1. The resolution of disputed decisions at all General Meetings of the WCMS shall be as determined in accordance with Section 48.
A question arising at a General Meeting is to be decided by a show of hands unless before, or on the declaration of, the show of hands a secret ballot is demanded.  Evidence that a resolution has, on a show of hands, been carried unanimously, or by a particular majority, or lost, can be shown as fact by an entry in the Minute Book of the WCMS, and/or by a declaration by the person presiding at the meeting.  It is not necessary to give proof of the number or proportion of the votes made in favour of or against the resolution.
At a General Meeting, a secret ballot may be demanded by the person presiding or by not less than five (5) Members present in person or by proxy at the meeting.
If the secret ballot is demanded at a General Meeting, the secret ballot shall be taken:
1. Immediately, if the secret ballot relates to the election of the person to preside at the meeting or to the question of an adjournment
In any other case, in the way and at the time before the close of the meeting that the person presiding directs, and the resolution of the secret ballot on the matter is taken to be the resolution of the meeting on that matter.
When any secret ballot is taken, the resolution is decided by a simple majority, unless the secret ballot is to decide a Special Resolution under Section 8 or Section 39, of these Rules; then for that secret ballot to be successful, the majority required shall be as indicated by that Section.

[bookmark: _Toc302661603][bookmark: _Toc328922911][bookmark: _Toc328923812][bookmark: _Toc328924004][bookmark: _Toc328924206][bookmark: _Toc328924594][bookmark: _Toc328925079][bookmark: _Toc328925317][bookmark: _Toc145950351]Voting at General Meetings
1. Subject to Section 35(3), on any question arising at a General Meeting of the WCMS, a Member has one (1) vote only.
All votes shall be given personally or by proxy, but no Member may hold more than 5 proxies.
If the votes on a question at a General Meeting are equal, the person presiding is entitled to exercise a second or casting vote.
A Person or Proxy is not entitled to vote at a General Meeting of the WCMS unless both the Person and the Proxy are Members of the WCMS.

[bookmark: _Toc302661604][bookmark: _Toc328922912][bookmark: _Toc328923813][bookmark: _Toc328924005][bookmark: _Toc328924207][bookmark: _Toc328924595][bookmark: _Toc328925080][bookmark: _Toc328925318][bookmark: _Toc145950352]Appointment of Proxies
1. Each Member is entitled to appoint another Member as a Proxy by notice given to the Secretary no later than 24 hours before the time of the Meeting for which the proxy is appointed.
The Form used to give notice appointing the Proxy shall be found in The Forms, refer to Section 50.

[bookmark: _Toc302661606][bookmark: _Toc328922913][bookmark: _Toc328923814][bookmark: _Toc328924007][bookmark: _Toc328924209][bookmark: _Toc328924597][bookmark: _Toc328925082][bookmark: _Toc328925320][bookmark: _Toc145950353]Funds (Source)
1. The funds of the WCMS shall be derived from the Membership Fees paid by Members, donations and, subject to any resolution passed by the WCMS in general meeting, or subject to the Act, Section 114, any other sources that the Committee decides.
All sources of funds will be listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc302661607][bookmark: _Toc328922914][bookmark: _Toc328923815][bookmark: _Toc328924008][bookmark: _Toc328924210][bookmark: _Toc328924598][bookmark: _Toc328925083][bookmark: _Toc328925321][bookmark: _Toc145950354]Funds (Management)
1. [bookmark: _Toc302661608]Subject to any resolution passed by the WCMS in General Meeting, the funds of the WCMS shall be used solely for the promotion of the Objects of the WCMS in the way that the Committee decides.  No dividends are to be paid to Members.
The funds of the Association shall be kept in an Account (“the bank account”), held at a recognisable Financial Institution, in the name of the Association, as determined by the Committee.
Proper books of accounts shall be kept and maintained in a written, printed and/or digital format, in the English language, correctly showing the financial affairs of the Association.
the WCMS shall, as soon as practicable after receiving any money, issue an official receipt.  All money received shall be deposited, as soon as practicable, and without deduction, to the credit of the bank account of the WCMS.
the WCMS will only accept payment by EFT, EFTPOS, or cash. No other negotiable instruments will be accepted.
All accounts, submitted to the Treasurer for payment, shall be in writing and shall be approved or ratified by the Committee, and paid by electronic funds transfer (EFT), either being signed, or authorised, in accordance with Section 38 (5).
In addition to these Funds (Management) rules as listed, any additional rules will be listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328922915][bookmark: _Toc328923816][bookmark: _Toc328924009][bookmark: _Toc328924211][bookmark: _Toc328924599][bookmark: _Toc328925084][bookmark: _Toc328925322][bookmark: _Toc145950355]Alteration of Objects and Rules
1. Neither the Objects nor the Rules of the WCMS, as defined in accordance with Section 29 and/or Section 31 of the Act, may be altered except in accordance with Section 30 and/or Section 33 of the Act.
Any alteration to these Rules shall only be made by a Special Resolution, which has been presented to a General Meeting, in accordance with Section 30(2)(b).  The adoption of the Special Resolution will require at least a three-quarters majority vote of the Members of the WCMS present at that Meeting.
[bookmark: _Toc302661609][bookmark: _Toc328922916][bookmark: _Toc328923817][bookmark: _Toc328924010][bookmark: _Toc328924212][bookmark: _Toc328924600][bookmark: _Toc328925085][bookmark: _Toc328925323]
[bookmark: _Toc145950356]Common Seal
1. The Common Seal, of the WCMS, shall be kept in safe custody by the Secretary.
The Common Seal shall only be attached, or affixed, to any instrument by the Authority of the Committee.  Two Members of the Committee shall attest every instrument, to which the Common Seal is attached or affixed.

[bookmark: _Toc302661610][bookmark: _Toc328922917][bookmark: _Toc328923818][bookmark: _Toc328924011][bookmark: _Toc328924213][bookmark: _Toc328924601][bookmark: _Toc328925086][bookmark: _Toc328925324][bookmark: _Toc145950357]Custody of Books
1. Subject to the Act, the regulation and these Rules, the Secretary shall keep in his safe custody, and/or under his control, all records, books, and other documents relating to the WCMS.  This includes copies of Financial Records and Reports, as provided by the Treasurer.  The originals of the Financial Records and Reports shall be held by the Treasurer.
The format and location of The Books will be listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc302661611][bookmark: _Toc328922918][bookmark: _Toc328923819][bookmark: _Toc328924012][bookmark: _Toc328924214][bookmark: _Toc328924602][bookmark: _Toc328925087][bookmark: _Toc328925325][bookmark: _Toc145950358]Inspection of Books
All records, books, and documents of the WCMS shall be open to inspection upon request by a Member of the WCMS at a place in the ACT, free of charge, at any reasonable hour.

[bookmark: _Toc302661612][bookmark: _Toc328922919][bookmark: _Toc328923820][bookmark: _Toc328924013][bookmark: _Toc328924215][bookmark: _Toc328924603][bookmark: _Toc328925088][bookmark: _Toc328925326][bookmark: _Toc145950359]Service of Notice to Members
The WCMS may serve a Notice to a Member, by sending the Notice to the Member by pre-paid post, electronic mail, or facsimile, at their relevant contact address appearing in the Register of Members.

[bookmark: _Toc302661613][bookmark: _Toc328922920][bookmark: _Toc328923821][bookmark: _Toc328924014][bookmark: _Toc328924216][bookmark: _Toc328924604][bookmark: _Toc328925089][bookmark: _Toc328925327][bookmark: _Toc145950360]Surplus Property
In accordance with the Act, Section 92(1)(b), should the WCMS be dissolved or wound up, the Institution into which any Surplus Property or Funds is to be vested, shall be determined by the General Meeting of Members of the WCMS which has been called to wind-up the WCMS.

[bookmark: _Toc328922921][bookmark: _Toc328923822][bookmark: _Toc328924015][bookmark: _Toc328924217][bookmark: _Toc328924605][bookmark: _Toc328925090][bookmark: _Toc328925328][bookmark: _Toc145950361]Patron
1. The position of Patron does not need to be filled, but the WCMS may invite any person, or persons, to accept the position of Patron, or Joint Patron of the WCMS.
The current Patron or Patrons of the Association are listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328922922][bookmark: _Toc328923823][bookmark: _Toc328924016][bookmark: _Toc328924218][bookmark: _Toc328924606][bookmark: _Toc328925091][bookmark: _Toc328925329][bookmark: _Toc145950362]Auditor
1. A qualified person, who is not an Office Bearer of the WCMS, shall be appointed as an Auditor, in accordance with Section 27(2)(c), and as specified in the Act, Section 76 (1).  The Powers and Duties of the Appointed Auditor are as detailed in Sections 75 and 76 of the Act.
The name and address of the auditor so appointed will be listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328922923][bookmark: _Toc328923824][bookmark: _Toc328924017][bookmark: _Toc328924219][bookmark: _Toc328924607][bookmark: _Toc328925092][bookmark: _Toc328925330][bookmark: _Toc145950363][bookmark: OLE_LINK78][bookmark: OLE_LINK79][bookmark: OLE_LINK80][bookmark: OLE_LINK81]Annual Return
1. At each Annual General Meeting of the WCMS, the following documents, which form parts of the Annual Return, shall be presented:
1. [bookmark: OLE_LINK72][bookmark: OLE_LINK73]An Audited Statement of Accounts, provided by the Treasurer, for the previous financial year
The Auditor’s Report in relation to the Audited Statement of Accounts
A signed Report by two Members of the Committee, stating:
1. That the provisions of the Act Section 79(1) have been followed in relation to the preparation of the documents identified in Section 46
The name of each Member of the Committee who served during the most recently ended financial year
The net profit or loss of the WCMS for the recently ended financial year.
An Annual Report by the Committee, outlining the principal activities of the WCMS during the previous year and any significant changes in their nature that have occurred during that year.
The Committee of the WCMS shall ensure that the prescribed number of the documents identified in Section 47(1)(a-g), are available for perusal by Members immediately before and during the Annual General Meeting.
The Annual Return and acknowledgment of its submission will be in the format, and located, as listed in the Management Guidelines, refer to Section 49.

[bookmark: _Toc328922924][bookmark: _Toc328923825][bookmark: _Toc328924018][bookmark: _Toc328924220][bookmark: _Toc328924608][bookmark: _Toc328925093][bookmark: _Toc328925331][bookmark: _Toc145950364]Conduct and Resolution of Decisions at Meetings
The Rules of Debate, and the Resolution of Disputed Decisions, as commonly practised shall be followed at all Meetings of the WCMS.  Disputed rules, procedures and decisions shall be determined by the person presiding at the Meeting, and/or by reference to “Guide for Meetings” (Fifth Edition, 1990, or later - by N E Renton) provided that the determination shall be consistent with these Rules.

[bookmark: _Toc145950365]Management Guidelines of the WCMS
1. The Committee of the WCMS shall maintain a set of Management Guidelines enabling the Committee to manage the business of the WCMS effectively.
These Management Guidelines may be amended, from time to time, as required.  The authority for these amendments shall be by a resolution passed at a Meeting of the Committee.
The Members of the WCMS shall be notified of any such amendments to these Management Guidelines in accordance with Section 43.


[bookmark: _Toc145950366]Approved Forms
1. The Committee shall maintain a set of forms to enable the business of the Association to be conducted.
Master copies of all forms are to be kept in digital format in a single document, known as The Forms.
All forms are to be printed and made available to all members as requested and/or required.
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